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Student File Management 
Within PowerSchool students have the ability to receive and return electronic documents from 
teachers.  They also have “Personal working file functionality,” which gives them the ability to work 
from any computer on documents that are works in progress. 
 
 
Retrieving a Teacher Hand-Out 

 

 

While logged in, select “class 
files,” select your class, then 
teacher hand outs will display.  

 

Select your document.  You will need to save this 
document on your desktop or in a folder, so you 
can easily locate it when you are ready to upload it 
into your “working files” or into a teacher’s “drop 
box.”  

 
Placing Documents into “Personal Working Files” 
Click on “Personal Working Files” 
 

         

Back to Hand-Outs 

 

Click on the plus sign to browse your 
computer for your document.

                                                                  
 
 

http://premier.k12northstar.org/guardian/studentfiles.html
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You will now see your document in your working file.  Please note that you cannot transfer a 
document from your working file directly into a Teacher’s drop box.  Once your working document is 
finished, save it to your computer, then upload to a drop box.  As demonstrated down below. 
 

 
 
 
 

 
Turn in a document to a drop box 

                     

1.Select “hand in files”

2.Then select the class 
that it needs to be 
turned  in.  

3.Select the appropriate 
drop box. 
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4.Browse to find your 
document, then click 
“hand in.”   


